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To :       Superintendents, Administrators, Business Managers, and Project Contacts
From :    Arizona Department of Education, Grants Management Office 
Date :
  7/5/2011
Subject :  FY 2011 Year End Completion Report  / ARRA Projects Year End Completion Report
Federal and State laws stipulate that reporting requirements and deadlines be established by the Arizona Department of Education (ADE) for expenditure reporting procedures for grants and project funds. 

With that in mind, the ADE has established the requirements outlined below. 
Completion Reports Requirement
Completion Reports MUST be submitted to the ADE within 90 calendar days of the project end date.  There is no grace period.  If a completion report is not submitted to the ADE within 90 calendar days after the project end date, further payments to the LEA on the current-year project will be suspended until the ADE is in receipt of the report.  (The deadline for projects ending June 30, 2011 is September 28, 2011.)

Completion reports submitted to the ADE with incorrect information must be corrected and resubmitted to the ADE within 30 days after being rejected or further payments to the LEA on the current-year project will be suspended until ADE receives the corrected report.

It is the responsibility of the Local Education Agency (LEA) to ensure that completion reports are submitted on time to the ADE. Therefore, reports should be submitted with ample time to allow for county approval, if required.

Please note that some grants/projects also require a program narrative or other documentation. This documentation would be subject to the same deadline and sanction.  In addition, some grant carryover rules have changed. Please view the “Multi-Year Fund Carryover Matrix” found on the Grants Management Glossary webpage. Please do not remit funds to the ADE unless directed to do so. If you have any questions regarding a specific grant/project, please contact the program office associated with the grant/project. Contact information can be found on the Grants Management Contacts webpage. 

Financial completion reports should be submitted electronically via the ADE Grants Management website located at www.ade.az.gov/gme.  If you need assistance with filing electronically, please contact the Grants Management Office at (602) 542-3695.

ARRA Stimulus Projects - Completion Reports Requirement
Since the majority of the ARRA Stimulus Projects are scheduled to be completed at the end of this year, ADE is requesting the specific completion report deadline in order to utilize the funds before its expiration date.

a. The deadline for projects ending June 30, 2011 is September 28, 2011.)

	Grant name
	Grant monies obligated by
	Completion Report Due

	Adult Education IBEST-ARRA 

(Funds must be drawn down and expended by 6/30/2011. There will be no CR close out payment.)
	6/30/2011
	9/28/2011

	ARRA Education Stabilization Fund - Fall
	6/30/2011
	9/28/2011


Please be sure to verify your ARRA Stimulus Grants Project End Date. If your project end date is June 30, 2011, then you must submit a completion report by September 28, 2011. 
b. Is there any special Grant Closeout Requirements?  Yes, please refer to the following table for its corresponding grant close out requirement. 
In order to provide ample time for ADE accounting to process the final CR closeout payment prior to its grant expiration date, we are requesting LEAs to submit a completion report by November 15, 2011.  An LEA can obligate these funds by September 30, 2011 if the project end date is set to September 30, 2011.

	Grant name
	Grant monies obligated by
	Completion Report Due

	ARRA EETT 21st Century Classrooms
	*9/30/2011
	11/15/2011

	ARRA EETT Statewide Ed Tech Standard Support
	*9/30/2011
	11/15/2011


	Grant name
	Grant monies obligated by
	Completion Report Due

	ARRA Enhancing Education Through Technology Title II-D
	*9/30/2011
	11/15/2011

	ARRA IDEA Grant
	*9/30/2011
	11/15/2011

	ARRA IDEA Preschool
	*9/30/2011
	11/15/2011

	ARRA McKinney-Vento Renewal Grant
	*9/30/2011
	11/15/2011

	ARRA Parent Education Statewide Specialist
	*9/30/2011
	11/15/2011

	ARRA Title I grant
	*9/30/2011
	11/15/2011

	ARRA Title I School Improvement Family & Community Engagement Grant 
	*9/30/2011
	11/15/2011


c. ARRA Stimulus Projects with continuing in Fiscal Year (FY) 2012 
	Grant name
	Grant monies obligated by
	Completion Report Due

	ARRA Education Jobs Fund

(All project end date has extended to 9/30/2011. 

i. LEA who wishes to have FY 2012 continuing project, upon approval of your completion report – the remaining budget total will be carried over to your FY 2012 project.
	9/30/2011
	See Memo


	Grant name
	Grant monies obligated by
	Completion Report Due

	ARRA Education Jobs Fund

ii.       If you represent an LEA that expended its budget total and would like to submit a completion report earlier than 9/30/2011, please contact the ADE Grants management office at 602-542-3695
	9/30/2011
	See Memo

	School Improvement Grant – ARRA Year 1

 (FY 12 SIG Tier 1 Year 2 Cohort 1 ARRA – Continuing Projects will be available as soon as LEA submits a completion report)
	6/30/2011
	ASAP


ARRA Closeout requirements are also posted on ARRA Recipient Reporting Hyperlink under ADE Grants Management Enterprise (www.azed.gov/gme) or simply click on the link at http://www.ade.az.gov/gme/Additional_Information/ARRARecipientReportingRequirements.asp
Financial completion reports should be submitted electronically via the ADE Grants Management website located at www.ade.az.gov/gme.  If you need assistance with filing electronically, please contact the Grants Management Office at (602) 542-3695.
If you would like to contact a specific program area for your completion report, please go to the ADE Grants Contact website at http://www.ade.az.gov/GME/GMEContactList.pdf
Very Respectfully,
Sarah (Jeongwha) Heikkila

Director of ADE Grants Management Office
Arizona department of Education, Grants Management Office Bin #3

1535 West Jefferson Street, Phoenix, Arizona 85007  •  (602) 542-3695  •  www.azed.gov/gme

