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1 Background
The Student Accountability Information System (SAIS) project was entrusted to provide new system solutions to state and federal funding and reporting. SAIS was designed to receive student level data electronically from local school/district databases periodically, in order to provide the following capabilities.

· Consistent and accurate calculations of student counts for funding, generated by one system for all schools 

· Planning and policy analysis for ADE (e.g., student mobility) 

· Support academic achievement research 

The submission of student level data replaced the previous submission of various aggregate student count reports by the school districts/charter schools.
Laws 2003, Chapter 241, passed by the 46th Legislature, approved the idea of public schools providing Technology Assisted Project Based Instruction (TAPBI) programs to Arizona students. A.R.S. §15-808 details the program and how it should be implemented for all public schools, including charters. 
Currently, the fourteen existing TAPBI schools use two methods to transmit their student data to ADE. One option enables TAPBI schools to transmit student detail information via an on-line application maintained on the ADE website. Another option allows schools to upload files through the existing SAIS Student Detail Data Interchange (SDDI). The submitted data, however, is not processed through the SAIS integrity process. 
2 Purpose
The purpose of this document is to detail the incorporation of TAPBI schools into the SAIS student detail reporting system. This document is intended for those TAPBI schools and their respective Student Management System (SMS) vendors that intend to utilize and/or develop a SAIS reporting tool for TAPBI schools.
3 Objectives & Scope

The SAIS reporting system is able to, or will be modified to, allow the submission and processing of TAPBI transaction files. Modifications will be made to the SAIS reporting system related to the transaction file acceptance process, the integrity checking process, and the aggregation process. A detailed presentation of membership calculation for TAPBI students is included in this document, as are new error and warning messages.
4 Assumptions and Dependencies
4.1 Assumptions

4.1.1 Project will be completed by the end of June 2005. 
4.2 Dependencies

4.2.1 Business rules for how TAPBI schools are funded are defined by School Finance in a timely manner. 
4.2.2 TAPBI schools agree on SAIS/TAPBI requirements in a timely manner. 
5 External Interfaces

5.1 User Interfaces

5.1.1 GUIs and established SAIS product standards, layouts, and conventions will be followed. 

5.2 Hardware Interfaces

5.2.1 All SAIS hardware communication specifications and protocols will be strictly followed.
5.3 Software Interfaces

5.3.1 All SAIS software communication specifications and protocols will be strictly followed.

5.4 Communications Interfaces

5.4.1 All SAIS network communication specifications and protocols will be strictly followed. 
6 Definitions

The following domain or technical terms and acronyms are used throughout this document.

6.1 Terms

6.1.1 Membership Interval –   1 Starts at the time of any enrollment/re-enrollment. 
2. Ends with a withdrawal. 
3. Change in grade-level will end one interval and start another interval.

4. Change in full-time equivalency (FTE) will end one interval and start another interval. 

5. Change in district of residence (DOR) will end one interval and start another interval. 
6. Change in Tuition Payer code will end one interval and start another interval. 

6.1.2 Logged minutes/hours –The amount of instructional time a student has participated in for the reporting period.
6.2 Acronyms

6.2.1 ADE – Arizona Department of Education

6.2.2 ADM – Average Daily Membership

6.2.3 A.R.S. – Arizona Revised Statute 

6.2.4 B&M – Bricks and Mortar School

6.2.5 DOR – District of Residence

6.2.6 GUI – Graphic User Interface 

6.2.7 JTED – Joint Technical Educational District
6.2.8 LEA – Local Education Agency

6.2.9 SDDI – Student Detail Data Interchange

6.2.10 SAIS – Student Accountability Information System

6.2.11 SMS – Software Management System

6.2.12 SRS – Software Requirements Specification

6.2.13 TAPBI – Technology-Assisted Project-Based Instruction Program (Distance Learning)
6.2.14 YTD – Year-to-date

7 Sources
	Resource
	Contact/Location
	Revision/
Date

	Arizona Revised Statute
	http://www.azleg.state.az.us/ArizonaRevisedStatutes.asp?Title=15 
	

	Student Accountability Information System: Student Database Transaction Requirements, Integrity Checking Processes, Arizona Department of Education
	http://www.ade.az.gov/sais/integrity/IntegrityCheckingProcesses.doc 
	Version 4.7 November 2, 2004

	USFR Memorandum No. 166, Arizona Department of Education (District)
	http://www.auditorgen.state.az.us/ASD/PDF/School%20Districts/Manuals/USFR%20Memo%20166.pdf 
	February 10, 2000

	USFRCS Memorandum No. 26, Arizona Department of Education (Charter)
	http://www.auditorgen.state.az.us/ASD/PDF/Charter%20Schools/USFRCS%20Memo%2026.pdf 
	February 11, 2000


8 Specific Requirements

The following subsections detail the changes to be made to the SAIS system. 
8.1  Accepting Transaction Records From TAPBI Schools
8.1.1 TAPBI student records shall be identified by the SAIS system if, and only if, the CTDS number in the record corresponds to a Nature Id equal to 2513. [High Priority] 
NOTE: The Nature Id is an internal tag defined in the SAIS database that designates the nature of a school (e.g., district office, public school, TAPBI, etc.). The SAIS system reads the school CTDS number in the record, matches the school CTDS number to a corresponding Nature Id, and determines if the record belongs to a TAPBI school. 
8.1.1.1 The SAIS system shall not accept TAPBI student records for the current school year if the submitting school is not defined in the SAIS system database as a TAPBI school before the initial submission. [High Priority] 
8.1.2 All TAPBI student records shall have a Track Number of zero (“0”). [High Priority]
8.1.2.1 The student record shall be rejected by the SAIS system if the record contains a non-zero track number value. [High Priority]
8.1.2.1.1 The error message created when a TAPBI record is rejected for having a non-zero track number shall read, “Invalid or missing Track Number.” (-9007) [High Priority]
8.1.3 All non-TAPBI student records shall have a Track Number of non-zero. [High Priority]

8.1.3.1 The non-TAPBI student record shall be rejected by the SAIS system if the record contains a track number value of zero. [High Priority]

8.1.3.1.1 The error message created when a non-TAPBI record is rejected for having a zero track number shall read, “Invalid or missing Track Number.”
(-9007) [High Priority]

8.1.4 All TAPBI enrollment records shall have a Membership Type of “T”. [High Priority]
8.1.4.1 A TAPBI enrollment record shall be rejected by the SAIS system if the record contains a non-T Membership type. [High Priority]
8.1.4.1.1 The error message created when a TAPBI enrollment record is rejected for having a non-T Membership type shall read, “Membership Type not valid for specified school: TAPBI schools can only have TAPBI Memberships.” (-13037) [High Priority]
8.1.5 All non-TAPBI enrollment records shall have a Membership Type of “A” or “M”. [High Priority] 

8.1.5.1 A non-TAPBI enrollment record shall be rejected by the SAIS system if the record contains a “T” Membership type. [High Priority]

8.1.5.1.1 The error message created when a non-TAPBI enrollment record is rejected for having a “T” Membership type shall read, “Membership Type not valid for specified school: TAPBI Memberships only allowed for TAPBI schools.” (-13037) [High Priority]

8.1.6 All TAPBI enrollment records (membership or needs) shall be validated by the SAIS system for an enrollment in the prior year. (A.R.S. §15-808(B)) [High Priority]
8.1.6.1 A warning message shall be created by the SAIS system if an enrollment (membership or needs) is not found in the prior school year. [High Priority]
8.1.6.1.1 The warning message shall read, “This student was not enrolled in a public school in Arizona, in the prior year (FY 200X) Please ensure that you have valid documentation of public school enrollment in prior year.” [High Priority]
8.1.6.2 Kindergarten (KG) enrollment records shall not be validated by the SAIS system for an enrollment in the prior year. [High Priority]
NOTE: The requirement for a prior year enrollment in a public school does not apply to kindergarten (KG).

8.1.7 All TAPBI Kindergarten enrollment records (membership or needs) shall produce a warning message by the SAIS system. 

8.1.7.1 The warning message shall be created by the SAIS system if the enrollment record (membership or needs) belongs to a KG student. 

8.1.7.1.1 The warning message shall read, “Please ensure that Kindergarten student {SAISID} has a sibling who is currently enrolled and attending the TAPBI program.”
NOTE: A.R.S. §15-808 (B) states: “Beginning July 1, 2003, notwithstanding subsection A of this section, any school that was approved to participate before January 1, 2003 is not required to reapply for participation in the program. A pupil is not eligible to participate in the program unless the pupil was previously enrolled in and attended a public school in the previous school year, except that a kindergarten pupil may participate in the program if the pupil has a sibling who is currently enrolled in and attending the program. Pupils who participate in the program are subject to the testing requirements prescribed in chapter 7, article 3 of this title. Upon enrollment, the school shall notify the parents or guardians of the pupil of the state testing requirements. If a pupil fails to comply with the testing requirements and the school administers the tests pursuant to this subsection to less than ninety-five per cent of the pupils in the program, the pupil shall not be allowed to participate in the program.

8.1.8 All TAPBI enrollment records (membership or needs) shall be validated by the SAIS system for a DOR that belongs to a district or charter. [High Priority]
8.1.8.1 A warning message shall be created by the SAIS system if the enrollment record (membership or needs) contains a DOR identified as not belonging to a district or charter. [High Priority]
8.1.8.1.1 The warning message shall read, “The enrollment record does not contain a DOR identified as belonging to a public district or charter school. Please ensure that this is correct.” [High Priority]
8.1.9 The SAIS system shall accept TAPBI minutes of instruction reported for any day of the school year, including days which statute requires schools to be closed, provided teacher-pupil interaction is not required on these days. [High Priority]
NOTE: A.R.S. §15-801(B) states: “When July 4, Veterans' Day, December 25 or Thanksgiving Day occurs within the school week, the schools shall be closed and the compensation of the teachers shall not be diminished on that account. Governing boards of school districts may declare a recess during the Christmas holiday season of not to exceed two school weeks and teachers shall receive compensation during the recess.”
8.1.10 All validation rules that are now in affect regarding the acceptance of non-TAPBI transaction records shall be maintained and applied to TAPBI transaction records, unless otherwise stated. [High Priority]
8.1.11 TAPBI absence records shall be accepted by the SAIS system. [High Priority]
NOTE: Absence records may be submitted and will not result in an error or warning message. They will not be considered during the integrity or aggregation processes. 

8.1.12 TAPBI absence records shall be ignored by SAIS system for funding purposes (aggregation). [High Priority]
8.2  Integrity Checking for TAPBI Records
8.2.1 TAPBI student records (membership or needs) shall not have integrity checked against a school calendar. [High Priority]
8.2.2 All date validation rules, except absence dates, that are now in affect regarding the integrity checking of a non-TAPBI transaction records (membership and needs) shall be maintained and applied to TAPBI transaction records. [High Priority]
NOTE: For example, a withdrawal date at a particular school cannot precede (come before) the enrollment date at the same school. 
8.2.3 TAPBI absence records shall be ignored by the SAIS integrity checking process. [High Priority]

8.2.4 A TAPBI enrollment record with a grade of “PS” (Pre-school) shall be rejected by the SAIS integrity checking process. [High Priority]
NOTE: TAPBI holders can only allow enrollments for grades KG and 1-12. Pre-school enrollments are not allowed. 

8.2.4.1 The error message created by the SAIS system when a grade of “PS” is reported for a TAPBI enrollment shall read, “TAPBI enrollments are only authorized for grades KG and 1-12.” [High Priority]
8.2.5 When reporting attendance minutes for more than one day, the date range for the week shall be no greater than the beginning Sunday of the week to the Saturday ending the same week. [High Priority]

8.2.6 Attendance minutes reported to the SAIS system, and their corresponding dates, must fall within the current fiscal year. [High Priority]
Example:

A TAPBI student will start school on July 1, 2005. Because July 1 is a Friday, the first attendance record reported to SAIS will start on a Friday, since starting any earlier will fall outside the fiscal year. 
8.2.7 A warning message shall be created by the SAIS integrity checking process if the record originates from a TAPBI school and is a SPED Service Participation record associated with a Group B need (A, EDP, HI, MD, MDSSI, MOMR, OI, PSD, SMR, VI). [High Priority]

8.2.7.1 The warning message shall read, “TAPBI student reported with a Group B disability” (A, EDP, HI, MD, MDSSI, MOMR, OI, PSD, SMR, VI). (-244311) [High Priority]

8.2.8 All validation rules that are now in affect regarding the integrity checking of non-TAPBI student records shall be maintained and applied to TAPBI student records, with the exception of those defined in Table 1. [High Priority]

Table 1 – Integrity Checking Rules Not Applicable to TAPBI Student Records
	
	Section
	Error Code
	Comment

	
	Students on Attendance Reporting

	1
	For each separate membership belonging to a student:

Retrieve all StAttendances rows.

If there is a gap of 10 days or more that weren't reported:
	-444002
	

	2
	Create totals for each set of contiguous reporting periods that adds up to 10 or more days.

If the total attendance amount for any of these combined period includes a span of time that could represent 10 missed days of attendance:
	-444003
	

	3
	If there is any gap or missing attendance for a reported student as identified in the bullet list below during all or part of 40th Day, 100th Day, or EOY periods, provide the following warning for the current and subsequent period(s):

Preschool students – missing attendance, 

Kindergartners demoted to Preschool, - missing attendance

High school students reporting attendance – gap in attendance.
	-244201
	

	4
	For each SdStudentAbsences row for a student in a single membership:

Retrieve the associated Student Membership FTE for this date.
If the SdStudentAbsences AbsentAmt > the Student Membership FTE, then:
	-44104
	

	5
	If the SdStudentAbsences AbsenceDate = the first day of membership or the date of withdrawal, 

AND  the SdStudentAbsences AbsentAmt >= the Student Membership FTE, then:

According to ADE’s interpretation of statute, a student must be in at least partial attendance on first day of membership and withdrawal date. (NOTE:  A student may be absent on the last day(s) of school if he completes the year as scheduled, signified by SAIS receiving a Year End Status for the student.) 


	--44103
	

	6
	Retrieve all SdStudentAbsence rows.

If this membership corresponding to the student absences has 10 or more consecutive absences, each having Absence Reason Code = Unexcused AND Absence Amount >= the membership's FTE value for that date, then:


	-44001
	


8.3  TAPBI Concurrency Rules

Concurrent Enrollment

8.3.1 The SAIS system shall allow a student to have a concurrent membership at a TAPBI school and one or more non-TAPBI schools. [High Priority]

Example:

Student is concurrently enrolled in TAPBI School A and B&M School A and B&M School B. [High Priority]

8.3.2 The SAIS system shall allow a student to have a concurrent membership at a non-TAPBI school and one or more TAPBI schools. [High Priority] [High Priority]
Example:

Student is concurrently enrolled in both B&M School A and TAPBI School A and TAPBI School B. [High Priority]
8.3.3 The SAIS system shall allow a student to have concurrent membership at multiple TAPBI schools. [High Priority] 
Example:

Student is concurrently enrolled at TAPBI School A, TAPBI School B, and TAPBI School C. [High Priority]
8.3.4 The SAIS system shall allow a student to have concurrent membership at multiple TAPBI schools and multiple non-TAPBI schools. [High Priority]

ADM Concurrency

8.3.5 A student concurrently enrolled in a TAPBI (district or charter) school, and any other school (TAPBI or B&M) shall be limited to an ADM of up to 1.00. [High Priority]
Example:

Student is concurrently enrolled at TAPBI School A (district or charter) and TAPBI School B (district or charter). The student’s ADM will be allocated to each school based on actual enrollment, not to exceed 1.00 in total. 
NOTE: A.R.S. §15-808(F) states: “If a pupil is enrolled in a school district or charter school and also participates in the technology assisted project-based instruction program, the sum of the average daily membership, which includes enrollment as prescribed in section 15-901, subsection A, paragraph 2, subdivisions (a) and (b) and daily attendance as prescribed in section 15-901, subsection A, paragraph 6, for that pupil in the school district or charter school and in the technology assisted project-based instruction program shall not exceed 1.0. If the pupil is enrolled in a school district or a charter school and also participates in the technology assisted project-based instruction program and the sum of the daily membership or daily attendance for that pupil is greater than 1.0, the sum shall be reduced to 1.0 and shall be apportioned between the school district or charter school and the technology assisted project-based instruction program based on the percentage of total time that the pupil is enrolled or in attendance in the school district or charter school and the technology assisted project-based instruction program.”

8.3.6 A student concurrently enrolled in a district school (member district), a satellite JTED school operating on the district school campus, and a TAPBI school (anywhere) can earn an ADM of up to 1.25. [High Priority] 
Example 1:

Student is concurrently enrolled at District A TAPBI High School, District A B&M JTED satellite, and District B B&M High School. The JTED satellite will be allocated ADM up to .25. ADM will be allocated between District A TAPBI HS and District B B&M HS based on actual enrollment, not to exceed 1.00. 
Example 2:

Student is concurrently enrolled at District A B&M HS, District A B&M HS JTED satellite, and District A TAPBI school. The District B&M HS and the District TAPBI School will be limited to up to 1.00 ADM The JTED satellite will be allocated ADM up to .25
8.3.7 If a concurrency between a TAPBI school and a non-TAPBI school begins after the non-TAPBI school’s 100th day, the non-TAPBI school’s ADM shall not be impacted. [High Priority]
8.3.7.1 The ADM for the TAPBI shall be adjusted based on the continuing enrollment in the non-TAPBI school and the new enrollment at the TAPBI school. [High Priority]
Example:

A 12th grade full-time (FTE = 1.00) student is enrolled at District School A. After the 100th day at District School A, the student realizes that he needs more credits to graduate. He concurrently enrolls in one class (FTE = .25) at TAPBI Charter School A. The district school will not be penalized, and will receive a full-ADM for the student. The ADM for the TAPBI Charter school will be split, not to exceed a total ADM of 1.00. In this case, the TAPBI school will receive an ADM for the student of .2. 

8.3.8 All validation rules related to concurrency and that are now in affect regarding the acceptance of non-TAPBI records shall be maintained and applied to TAPBI transaction records. [High Priority]
8.4  Implementing Boundaries to the AttMin Field
8.4.1 The SAIS system shall allow a maximum of 1440 minutes (24 hours) of instruction to be reported per day. [High Priority]
8.4.2 The SAIS system shall reject a record that includes more than 24 hours of instruction per reported days of instruction. [High Priority]

8.4.2.1 An error message shall be created by the SAIS system if a student exceeds 1440 (24 hours) minutes of instruction per reported day. [High Priority]
8.4.2.1.1 The error message created when a student exceeds 1440 minutes of instruction for a day shall read “Daily hours may not exceed 24, daily hours have been rejected.” [High Priority]
8.4.2.2 A warning message shall be created by the SAIS system if the number of minutes of instruction per reported day equals or exceeds 480 minutes (8 hours). [High Priority]
8.4.2.2.1 The warning message created when a student equals or exceeds 480 minutes of instruction for a day shall read “Minutes of instruction reported for the day is 8 or more hours.” [High Priority]
8.5  Calculating Membership for a TAPBI Student 
8.5.1 The SAIS system shall independently calculate a student’s ADM, for each membership interval a student has generated. [High Priority]
Example:

A student enrolls as a full-time 6th grader on 7/15/04. On 01/10/05, the student is promoted to the 7th grade as a full-time student. The SAIS system will calculate the ADM accrued by the student while the student was a 6th grader independently of the 7th grade calculation. The total ADM will be combined for reporting purposes. 
8.5.2 The SAIS system shall combine the accrued ADM of a student at a particular school, based on the enrollment intervals generated at the particular school, not to exceed 1.00. [High Priority]
Enrolled Student

8.5.3 For an active student, YTD ADM shall be calculated by the SAIS system by using the following algorithm (see Figure 1). [High Priority]
1. Check to see if student has withdrawn. 
2. If student has not withdrawn, calculate number of enrolled days by finding the difference between the last day of school (June 30th) and the enrollment/re-enrollment date, inclusive of the beginning and ending dates. 
Enrolled Days = June 30 – Enrollment/Re-enrollment Date

Example:

A 9th grade student enrolls on 07/15/2004. To calculate the number of days the student should be enrolled for the school year, subtract 6/30/2005 by 7/15/04, inclusive of beginning and ending dates. 
Enrolled Days = 6/30/2005 – 7/15/2004 = 351 expected days enrolled

3. Determine the student’s reported grade level and FTE value. 

4. Determine the number of hours a full-time student is required to attend in a school year based on Table 3

Table 3 – ADM Required Hours per Grade Level (see Appendix B - A.R.S. §15-901)
	Grade Level(s)
	Hours Required

	KG
	356

	1-3
	712

	4-6
	890

	7-8
	1068

	9-12
	720


5. Calculate the student’s required hours for the school year by multiplying the hours required for the student by the student’s reported FTE.

Example:

The 9th grade student is reported with an FTE of .75. 

Required Hours = .75 * 720 = 540 hours for school year
6. To calculate the average number of hours a student should be logged on for a day, divide the Required Hours (Step 5) by the enrolled days (Step 2) 

Example:
The 9th grade student must log 540 hours to meet the .75 FTE for the school year. 
Average Hours = 540 hours ÷ 351 days = 1.538 hours/day

The student will meet his obligation if he logs, on average 1.538 hours per day. 

7. Identify reporting date and the number of hours a student has logged up to the reporting date. 
Example: 

Reporting date is October 15, 2005, and the student has logged 40 hours of instruction. 

8. Find the difference between the reporting date (in this case, 10/15/2005) and the enrollment date, inclusive of beginning and ending dates. 
Example:

(10/15/2005 – 7/15/2005) = 93 days enrolled (YTD)
9.  Multiply the days enrolled (YTD) by hours required per day (Step 5). 
Example:

93 days * 1.538 Hours/day = 143.034 hours required as of 10/15/2005
10. To calculate the student’s Funded ADM (YTD), divide the number of hours logged by the student (step 7) by the hours required (YTD) (step 9), and multiply the result by the student’s reported FTE. The student’s calculated ADM cannot exceed the student’s reported FTE.
Example:

Funded ADM (YTD) = (Hours Logged ÷ Hours Required) (YTD) * FTE

Funded ADM (YTD) = (40 hours ÷ 143.034 hours) = .28 * .75 = .21 
11. (This step will not appear on the flowchart in Figure 1. It is for informational purposes only!) To calculate the student’s Actual ADM divide the student’s logged hours by the required hours for a full-time student. 
Example:

Actual ADM = 40 ÷ 720 = .055
Figure 1 – Calculating YTD ADM for a TAPBI Student 
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Figure 2 – Calculating YTD ADM for a TAPBI Student 
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8.5.4 The SAIS system shall use the following algorithm to calculate a student’s ADM if the student is inactive in the school on the last day of the reporting period, or the reporting period is June 30th or after. (see Figure 3)

1. Determine the student’s reported grade level.
2. Identify the number of hours a full-time student is required to attend in a school year based on the values in Table 3.
3. Calculate the student’s ADM by dividing the number of hours of instruction logged by the student by the number of required hours for a full-time student. (The student’s calculated ADM cannot exceed the student’s reported FTE.)
Example:
A 9th grade (FTE = .75) student logged 22 hours before he withdrew. The ADM he accrued works out to: 
ADM = 22 hours ÷ 720 hours = .0305 ADM
Figure 3 – Calculating ADM for a TAPBI Student Inactive in the School or Reporting Date is June 30th or After
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9 Appendices

9.1  A - Procedural Rules to be followed by SAIS for Aggregation.
9.2  B – A.R.S.§15-901

Appendix A

Procedural Rules to be Followed by the SAIS System For Aggregation

9.2.1 TAPBI schools’ student data may be submitted as early as July 1st, but no later than 20 instructional days or 1 calendar month after the first logged hours. 

9.2.2 For charter TAPBI schools, estimated counts will be used for funding up to the month in which all B&M schools have reached their 40th day plus 12 days (see Table A below for schedule of a TAPBI school not associated with a B&M school(s)).

9.2.3 The 40th day for a TAPBI school will be the 15th day of the month in which the charter or district’s last B&M School reaches 40th day plus 12 days. 

9.2.3.1 For a TAPBI school, aggregation will be run for all schools, including the TAPBI School, in the district or charter, on the last day of the month in which all Bricks and Mortar (B&M) schools have reached their 40th day plus 12 days, using data submitted for July 1 through the 15th of the same month. 

Example 1: TAPBI School A is operating under the same charter as two other B&M charter schools. The TAPBI school started enrolling students July 1. However, the B&M charters started much later. The last B&M charter school to reach their 100 day plus 12 will occur on October 28. Therefore, data submitted from July 1st through the 15th of October will be the first 40th day calculation for the TAPBI school. 

Example 2: TAPBI School A’s next 40th day will be in November, and include data submitted for July 1st through the 15th of November.

9.2.3.2 For TAPBI schools, the floating 40th day ADM will be calculated using data submitted for July 1st through the 15th of the month prior to the month in which all B&M reach their 100th day plus 12 days.

Example 3: The last B&M charter to reach 100th day plus 12 will occur on January 27th. TAPBI School A’s last (final) 40th day calculation will be in December, and include data submitted for July 1st through the 15th of December. 

9.2.4 The 100th day for a TAPBI school will be the 15th day of the month in which the charter or district’s last B&M School reaches 100th day plus 12 days. 

9.2.5 The re-calculation of 100th day ADM will be repeated the end of every month, beginning in the month in which all B&M reach their 100th day plus 12 days, using logged hours for July 1st through the 15th day of the current month, through May 31st. 

9.2.6 The last scheduled recalculation of the 40th and 100th day ADM will be in July, to allow for the submission of data through June 30th and any possible corrections. 

9.2.6.1 The final ADM calculation for 40th day ADM will be based on the logged hours for July 1 through the 15th of the month prior to the month in which all B&M schools reach their 100th day plus 12 days.

9.2.6.2 The final ADM calculation for 100th day ADM will be based on the logged hours from July 1st through June 30th. 

9.2.7 ADM for a TAPBI elementary student will be based on the maximum required hours for the grade multiplied by the student’s reported FTE, per school year. 

9.2.8 It is the responsibility of the TAPBI high school to report an FTE for each student based on the following table:

	Classes/Subjects
	Reported FTE

	Greater than equal to 4
	1.00

	3
	0.75

	2
	0.50

	1
	0.25

	0
	0.00

	*If the high school TAPBI student will be taking only 1 class/subject at a time, the FTE reported should reflect the expected classes/subjects that will be taken for the entire year. 


9.2.9 A TAPBI attendance transaction will be rejected by the SAIS integrity checking process if it reports zero minutes of instruction for the first day of attendance or zero minutes of instruction for the first attendance period. 

9.2.9.1 It is the responsibility of the TAPBI school to enroll a student into the SAIS system only if the student has logged instructional minutes. 

Table A – TAPBI (Not associated with a B&M School) Timeline 
	Status

E=Estimated

F=Floating

A=Actual
	Student Counts Up To:
	Aggregation Run Date
	Payment Date

(not applicable for Districts)

	E
	Initial Estimated Load
	N/A
	July 15

	E
	Estimated Load
	N/A
	August 15

	E
	Estimated Load
	N/A
	September 15

	F – 40th Day
	SAIS Counts as of Sept. 15
	September 30
	October 15

	F – 40th Day
	SAIS Counts as of Oct. 15
	October 31
	November 15

	F – 40th Day
	SAIS Counts as of Nov. 15
	November 30
	December 15

	A – 40th Day
	SAIS Counts as of Dec. 15
	December 31
	January 15

	F – 100th Day
	SAIS Counts as of Jan. 15
	January 31
	February 15

	F – 100th Day
	SAIS Counts as of Feb. 15
	February 28
	March 15

	F – 100th Day
	SAIS Counts as of Mar. 15
	March 31
	April 15

	F – 100th Day
	SAIS Counts as of April. 15
	April 30
	May 15

	F – 100th Day
	SAIS Counts as of May 15
	May 31
	June 15

	A – 100th Day
	SAIS Counts as of June 30
	July 31 
	August 15


Appendix B – A.R.S§15-901

15-901. Definitions
A. In this title, unless the context otherwise requires:

1. "Average daily attendance" or "ADA" means actual average daily attendance through the first one hundred days or two hundred days in session, as applicable.

2. "Average daily membership" means the total enrollment of fractional students and full-time students, minus withdrawals, of each school day through the first one hundred days or two hundred days in session, as applicable, for the current year. Withdrawals include students formally withdrawn from schools and students absent for ten consecutive school days, except for excused absences as identified by the department of education. For computation purposes, the effective date of withdrawal shall be retroactive to the last day of actual attendance of the student.

(a) "Fractional student" means:

(i) For common schools, until fiscal year 2001-2002, a preschool child who is enrolled in a program for preschool children with disabilities of at least three hundred sixty minutes each week or a kindergarten student at least five years of age prior to January 1 of the school year and enrolled in a school kindergarten program that meets at least three hundred forty-six instructional hours during the minimum number of days required in a school year as provided in section 15-341. In fiscal year 2001-2002, the kindergarten program shall meet at least three hundred forty-eight hours. In fiscal year 2002-2003, the kindergarten program shall meet at least three hundred fifty hours. In fiscal year 2003-2004, the kindergarten program shall meet at least three hundred fifty-two hours. In fiscal year 2004-2005, the kindergarten program shall meet at least three hundred fifty-four hours. In fiscal year 2005-2006 and each fiscal year thereafter, the kindergarten program shall meet at least three hundred fifty-six hours. Lunch periods and recess periods may not be included as part of the instructional hours unless the child's individualized education program requires instruction during those periods and the specific reasons for such instruction are fully documented. In computing the average daily membership, preschool children with disabilities and kindergarten students shall be counted as one-half of a full-time student. For common schools, a part-time student is a student enrolled for less than the total time for a full-time student as defined in this section. A part-time common school student shall be counted as one-fourth, one-half or three-fourths of a full-time student if the student is enrolled in an instructional program that is at least one-fourth, one-half or three-fourths of the time a full-time student is enrolled as defined in subdivision (b) of this paragraph.

(ii) For high schools, a part-time student who is enrolled in less than four subjects that count toward graduation as defined by the state board of education in a recognized high school and who is taught in less than twenty instructional hours per week prorated for any week with fewer than five school days. A part-time high school student shall be counted as one-fourth, one-half or three-fourths of a full-time student if the student is enrolled in an instructional program that is at least one-fourth, one-half or three-fourths of a full-time instructional program as defined in subdivision (c) of this paragraph.

(b) "Full-time student" means:

(i) For common schools, a student who is at least six years of age prior to January 1 of a school year, who has not graduated from the highest grade taught in the school district and who is regularly enrolled in a course of study required by the state board of education. Until fiscal year 2001-2002, first, second and third grade students, ungraded students at least six, but under nine, years of age by September 1 or ungraded group B children with disabilities who are at least five, but under six, years of age by September 1 must be enrolled in an instructional program that meets for a total of at least six hundred ninety-two hours during the minimum number of days required in a school year as provided in section 15-341. In fiscal year 2001-2002, the program shall meet at least six hundred ninety-six hours. In fiscal year 2002-2003, the program shall meet at least seven hundred hours. In fiscal year 2003-2004, the program shall meet at least seven hundred four hours. In fiscal year 2004-2005, the program shall meet at least seven hundred eight hours. In fiscal year 2005-2006 and in each fiscal year thereafter, the program shall meet at least seven hundred twelve hours. Until fiscal year 2001-2002, fourth, fifth and sixth grade students or ungraded students at least nine, but under twelve, years of age by September 1 must be enrolled in an instructional program that meets for a total of at least eight hundred sixty-five hours during the minimum number of school days required in a school year as provided in section 15-341. In fiscal year 2001-2002, the program shall meet at least eight hundred seventy hours. In fiscal year 2002-2003, the program shall meet at least eight hundred seventy-five hours. In fiscal year 2003-2004, the program shall meet at least eight hundred eighty hours. In fiscal year 2004-2005, the program shall meet at least eight hundred eighty-five hours. In fiscal year 2005-2006 and each fiscal year thereafter, the program shall meet at least eight hundred ninety hours. Until fiscal year 2001-2002, seventh and eighth grade students or ungraded students at least twelve, but under fourteen, years of age by September 1 must be enrolled in an instructional program that meets for a total of at least one thousand thirty-eight hours during the minimum number of days required in a school year as provided in section 15-341. In fiscal year 2001-2002, the program shall meet at least one thousand forty-four hours. In fiscal year 2002-2003, the program shall meet at least one thousand fifty hours. In fiscal year 2003-2004, the program shall meet at least one thousand fifty-six hours. In fiscal year 2004-2005, the program shall meet at least one thousand sixty-two hours. In fiscal year 2005-2006 and each fiscal year thereafter, the program shall meet at least one thousand sixty-eight hours. Lunch periods and recess periods may not be included as part of the instructional hours unless the student is a child with a disability and the child's individualized education program requires instruction during those periods and the specific reasons for such instruction are fully documented.

(ii) For high schools, a student not graduated from the highest grade taught in the school district, or an ungraded student at least fourteen years of age by September 1, and enrolled in at least a full-time instructional program of subjects that count toward graduation as defined by the state board of education in a recognized high school. A full-time student shall not be counted more than once for computation of average daily membership.

(iii) For homebound or hospitalized, a student receiving at least four hours of instruction per week.

(c) "Full-time instructional program" means: 

(i) Through fiscal year 2000-2001, at least four subjects, each of which, if taught each school day for the minimum number of days required in a school year, would meet a minimum of one hundred twenty hours a year, or the equivalent, or one or more subjects taught in amounts of time totaling at least twenty hours per week prorated for any week with fewer than five school days.

(ii) For fiscal year 2001-2002, an instructional program that meets at least a total of seven hundred four hours during the minimum number of days required and includes at least four subjects each of which, if taught each school day for the minimum number of days required in a school year, would meet a minimum of one hundred twenty-two hours a year, or the equivalent, or one or more subjects taught in amounts of time totaling at least twenty hours per week prorated for any week with fewer than five school days.

(iii) For fiscal year 2002-2003, an instructional program that meets at least a total of seven hundred eight hours during the minimum number of days required and includes at least four subjects each of which, if taught each school day for the minimum number of days required in a school year, would meet a minimum of one hundred twenty-two hours a year, or the equivalent, or one or more subjects taught in amounts of time totaling at least twenty hours per week prorated for any week with fewer than five school days.

(iv) For fiscal year 2003-2004, an instructional program that meets at least a total of seven hundred twelve hours during the minimum number of days required and includes at least four subjects each of which, if taught each school day for the minimum number of days required in a school year, would meet a minimum of one hundred twenty-three hours a year, or the equivalent, or one or more subjects taught in amounts of time totaling at least twenty hours per week prorated for any week with fewer than five school days.

(v) For fiscal year 2004-2005, an instructional program that meets at least a total of seven hundred sixteen hours during the minimum number of days required and includes at least four subjects each of which, if taught each school day for the minimum number of days required in a school year, would meet a minimum of one hundred twenty-three hours a year, or the equivalent, or one or more subjects taught in amounts of time totaling at least twenty hours per week prorated for any week with fewer than five school days.

(vi) For fiscal year 2005-2006 and each fiscal year thereafter, an instructional program that meets at least a total of seven hundred twenty hours during the minimum number of days required and includes at least four subjects each of which, if taught each school day for the minimum number of days required in a school year, would meet a minimum of one hundred twenty-three hours a year, or the equivalent, or one or more subjects taught in amounts of time totaling at least twenty hours per week prorated for any week with fewer than five school days.
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